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PUBLIC WORKS DEPARTMENT 
1301 12TH STREET, SUITE 300 
ALTOONA, PA 16601 
(814) 949-2447

ADOPT-A- MEDIAN PROGRAM APPLICATION 
THE ADOPT-A MEDIAN PROGRAM WAS DESIGNED AS A WAY TO EMPOWER NEIGHBORHOODS TO ENGAGE IN COMMUNITY BEAUTIFICATION 
EFFORTS. THE PROGRAM IS DESIGNED AS A TOOL FOR THE COMMUNITY TO: 

1. BEAUTIFY AND INCREASE THE QUALITY OF LIFE IN NEIGHBORHOODS.
2. PROMOTE COMMUNITY INVOLVEMENT THROUGH LANDSCAPE AND STREETSCAPE PROJECTS.
3. PROMOTE A SENSE OF OWNERSHIP FOR COMMUNITY MEMBERS THROUGH “SWEAT EQUITY” ON THEIR PROJECTS. 
4. INFUSE THE LANDSCAPE OF THE CITY OF ALTOONA WITH COLOR, CULTURE, AND CREATIVITY. 

CRITERIA 
THE FOLLOWING CRITERIA HAS BEEN ESTABLISHED IN ORDER TO BETTER ASSIST COMMUNITY MEMBERS IN DETERMINING WHETHER OR NOT 
THEIR PROJECT QUALIFIES UNDER THE ADOPT-A MEDIAN PROGRAM: 

1. PROJECT IS SPONSORED AND SUBMITTED BY A NEIGHBORHOOD-BASED ORGANIZATION SUCH AS HOMEOWNER’S ASSOCIATIONS,
IMPROVEMENT ASSOCIATIONS, BLOCK CLUBS, NEIGHBORHOOD WATCH GROUPS, CHAMBERS OF COMMERCE AND BEAUTIFICATION 
COMMITTEES, AND/OR CITY COUNCIL MEMBERS. 

2. PROJECT IS UNDER $10,000.00 IN TOTAL COST. 
3. PROJECT STRUCTURES SHALL BE BELOW 36” IN HEIGHT FROM THE ROAD SURFACE FOR FREESTANDING OBJECTS, SUCH AS STREET

FURNITURE OR SIGNAGE. ACCEPTABLE EXCEPTIONS TO THIS REQUIREMENT INCLUDE, BUT ARE NOT LIMITED TO, MURALS ON EXISTING
WALLS, CITY- APPROVED FLAG POLES AND/OR NEW TREES. 

4. PROJECT IS FREE OF IMPROVEMENTS THAT REQUIRE EXTENSIVE TECHNICAL REVIEW SUCH AS: ALTERATIONS TO THE HORIZONTAL
ALIGNMENT OF THE STREET (I.E., CHANGES TO THE STREET WIDTH, CURBS, GUTTERS, MEDIAN LOCATIONS/SHAPES, OR TRAFFIC
LANES), ALTERATIONS TO THE WATER DRAINAGE PATTERNS ON THE STREET, ALTERATIONS TO TRAFFIC LANE ALIGNMENT(S) OR STREET
PARKING.

IF YOU DO NOT MEET THE ABOVE CRITERIA, PLEASE CONTACT THE CITY PUBLIC WORKS DEPARTMENT FOR INFORMATION ON THE PERMITTING 
PROCESS AT 814-949-2447 OR BY EMAIL AT PUBLICWORKS@ALTOONAPA.GOV . 

GUIDELINES 
IN ORDER TO CONSIDER THE APPLICATION COMPLETE, PLEASE SUBMIT THREE (3) SETS OF THE APPLICATION PACKET TO INCLUDE THE 
FOLLOWING: 

1. A COMPLETED “ADOPT-A-MEDIAN NEIGHBORHOOD BEAUTIFICATION PARTNERSHIP” AGREEMENT. 
2. A COMPLETED MAINTENANCE AGREEMENT. 
3. A COMPLETED WAIVER AND RELEASE OF CLAIMS FORM.
4. CURRENT PHOTOGRAPHS OF THE PROJECT SITE FROM MULTIPLE ANGLES.
5. A LISTING OF THE MATERIALS, WITH ESTIMATED COSTS, THAT WILL BE USED FOR THE PROPOSED IMPROVEMENT, I.E., PLANT LISTING

FOR A LANDSCAPING PROJECT INCLUDING PLANT SPECIES, QUANTITIES, CONTAINER SIZES AND SPACING, DECORATIVE PAVING 
MATERIALS, STREET FURNITURE, COMMUNITY SIGNAGE, ETC.

6. SCALED (MEASURABLE) PROJECT PLANS SHOWING THE PROPOSED ENCROACHMENTS AND/OR IMPROVEMENTS IN RELATION TO
PROPERTY LINES AND EXISTING INFRASTRUCTURE, SUCH AS: POWER POLES, LIGHT POLES, TRAFFIC SIGNALS, UTILITY BOXES,
SIDEWALKS, CURBS, STORM DRAINS, TREES, ETC. PROPOSED IMPROVEMENTS SUCH AS DECORATIVE PAVING, COMMUNITY SIGNAGE,
OR FURNITURE WILL REQUIRE ADDITIONAL DETAILED DRAWINGS OR INSTRUCTIONS THAT DEPICT HOW THESE PROPOSED ELEMENTS 
WILL BE SECURED TO THE SITE. 

IF ANY OF THE ABOVE LISTED ITEMS ARE NOT INCLUDED IN THE APPLICATION AT TIME OF SUBMITTAL, THE APPLICATION WILL BE 
CONSIDERED INCOMPLETE AND PLACED ON A “PENDING” STATUS UNTIL ALL NECESSARY ITEMS ARE RECEIVED. 
UPON RECEIPT OF ALL REQUIRED DOCUMENTS, THE CITY WILL POST A NOTICE AT THE PROJECT SITE FOR A PERIOD OF 30 DAYS IN ORDER TO 
RECEIVE PUBLIC COMMENTS/CONCERNS REGARDING THE PROPOSED PROJECT. 
ALL PROJECTS WILL REQUIRE A REVOCABLE PERMIT FROM THE CITY OF ALTOONA PUBLIC WORKS DEPARTMENT.  
PLEASE ALLOW A MINIMUM OF 3 MONTHS FOR THE PROCESSING, REVIEW, AND APPROVAL OF YOUR PROJECT. ONCE YOU RECEIVE PERMITS 
AND ALL CONDITIONS ARE MET, CONTACT THE PUBLIC WORKS DEPARTMENT FOR INSPECTION PRIOR TO COMMENCING WORK. IF THE 
IMPROVEMENTS INVOLVE DIGGING, YOU MUST CONTACT PA ONE CALL BY DIALING 8-1-1 AND ALL UTILITIES MUST BE MARKED AT LEAST THREE 
BUSINESS DAYS BEFORE BEGINNING ANY DIGGING OR EXCAVATION. 
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“ADOPT-A-MEDIAN” NEIGHBORHOOD BEAUTIFICATION PARTNERSHIP AGREEMENT 

THIS AGREEMENT BETWEEN THE CITY OF ALTOONA AND _____________________________________________________(COMMUNITY GROUP) 
IS TO ESTABLISH THE TERMS AND CONDITIONS FOR IMPROVING, BEAUTIFYING AND MAINTAINING CITY-OWNED PROPERTY (MEDIAN STRIP OR 
OTHER PUBLIC RIGHT-OF-WAY) LOCATED AT ________________________________________________________(LOCATION). 

PLEASE DESCRIBE THE PROPOSED PROJECT BELOW, INCLUDING THE MEANS TO COMPLETE THE PROJECT AND EXPECTED COMPLETION DATE. 
PLEASE INCLUDE A PLAN OR SKETCH DETAILING THE WORK TO BE PERFORMED.  

THE COMMUNITY GROUP AGREES TO: 
1. PROVIDE THE LABOR AND MATERIALS REQUIRED TO IMPROVE THE ADOPTED AREA, AND FURTHER TO MAINTAIN AND WATER THE

AREA FOLLOWING COMPLETION OF THE PROJECT. 
2. FOLLOW THE PLAN AS APPROVED BY THE CITY WITH ANY SPECIAL CONDITIONS OR REQUIREMENTS.

THE CITY OF ALTOONA/DEPARTMENT OF PUBLIC WORKS AGREES TO: 
1. HELP THE COMMUNITY GROUP WITH THE PROCESS OF OBTAINING APPROVAL OF THIS PROPOSAL.
3. PAY FOR COSTS INCURRED BY THE CITY TO INVESTIGATE THIS PROPOSAL.
4. WAIVE ANY ASSOCIATED PERMIT FEES FOR REVOCABLE PERMITS.
5. LOAN HAND TOOLS TO THE GROUP WORKING ON THE BEAUTIFICATION PROJECT. SUCH ITEMS MAY INCLUDE RAKES, BROOMS,

SHOVELS, HOES, ETC. THE APPLICANT SHALL PAY FOR LOST AND/OR DAMAGED TOOLS AND MAY BE REQUIRED TO SUBMIT A DEPOSIT
FOR SUCH TOOLS.

6. PROVIDE LIABILITY COVERAGE FOR THE PROJECT. PROVIDE RESOURCES, AS THE SITUATION MAY REQUIRE, TO THE EXTENT THAT
RESOURCES ARE AVAILABLE. 

FOR COMMUNITY GROUP (TITLE) DATE 

FOR CITY OF ALTOONA (TITLE) DATE 
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ATTACHMENT I 

CITY OF ALTOONA AGREEMENT ASSUMING RISK OF INJURY OR DAMAGE 
WAIVER AND RELEASE OF CLAIMS BY PARTICIPANTS 

IN CONSIDERATION OF THE CITY OF ALTOONA (HEREINAFTER "CITY") PERMITTING (CHECK ONE) 

☐ ME (AN INDIVIDUAL) ☐ THE GROUP 

KNOWN AS: 

(NAME OF PARTICIPANT ADOPTING THE PROJECT) (NAME OF GROUP ADOPTING THE PROJECT*) 

TO PARTICIPATE IN THE ADOPT-A- MEDIAN PROGRAM, I DO HEREBY AGREE FOR MYSELF, MY HEIRS, EXECUTORS, ASSIGNS AND 
ADMINISTRATORS THE FOLLOWING: 

THE CITY, ITS OFFICERS, AGENTS, AND EMPLOYEES SHALL NOT BE RESPONSIBLE OR LIABLE FOR ANY INJURY, DAMAGE, LOSS OR EXPENSE EITHER 
TO ME/OUR GROUP OR MY/OUR PROPERTY INCURRED WHILE I/WE AM/ARE CLEANING, RAKING, SHOVELING, PLANTING, OR OTHERWISE 
IMPROVING AND BEAUTIFYING PUBLIC PARKWAYS AND MEDIAN STRIPS, OR ENGAGED IN SIMILAR ACTIVITIES AS MORE FULLY DEFINED IN THE 
PROJECT APPLICATION. 

I/WE FURTHER AGREE TO DEFEND, INDEMNIFY AND HOLD HARMLESS THE CITY, ITS OFFICERS, AGENTS AND EMPLOYEES FROM ALL INJURIES, 
DAMAGES, COSTS AND EXPENSES (INCLUDING REASONABLE ATTORNEY'S FEES) THAT MAY ARISE OUT OF, RESULT FROM, OR IN ANY WAY BE 
CONNECTED WITH THE ISSUANCE OF THIS PERMIT FOR PURPOSES DESCRIBED ABOVE. THIS WAIVER DOES NOT APPLY TO INJURIES AND 
DAMAGES THAT ARE SOLELY DUE TO THE GROSS NEGLIGENCE OR WILLFUL MISCONDUCT OF THE CITY OR ITS OFFICERS, AGENTS OR EMPLOYEES. 

I/WE HEREBY REPRESENT THAT I/WE HAVE CAREFULLY READ AND UNDERSTAND THE CONTENTS OF THIS DOCUMENT AND SIGN THE SAME OF 
MY/OUR OWN FREE WILL. 

SIGNATURE OF REPRESENTATIVE ON BEHALF OF GROUP DATE 

SIGNATURE OF INDIVIDUAL DATE 

SIGNATURE OF PARENT/GUARDIAN IF PARTICIPANT IS UNDER18 Y/O) DATE 

*ALL MEMBERS OF THE GROUP, AND ANY PERSON INVOLVED IN CONSTRUCTING THE PROJECT, MUST SIGN SEPARATE WAIVERS.

CITY OF ALTOONA OFFICIAL USE ONLY 

CITY DEPARTMENT: ________________________________________________________________ 

DEPARTMENT CONTACT: ___________________________________________________________ 
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ADOPT-A-MEDIAN PROGRAM GENERAL GUIDELINES 

GENERAL GUIDELINES 

I. DRAWINGS SUBMITTED TO THE CITY FOR APPROVAL SHOULD CONTAIN THE FOLLOWING: 
1. SITE PLAN DRAWN AT 1/4” OR 1/8”: MIN. SCALE SHOWING WHAT YOU WANT TO DO. 

a. IDENTIFY PLANTS WITH SYMBOLS PLUS BOTANICAL AND COMMON NAMES PER THE CITY OR SHADE TREE COMMISSION (STC)
REQUIREMENTS AND AS APPROVED BY THE CITY OR STC. 

b. LABEL MATERIALS: BOULDERS, STEPPING STONES, STAMPED CONCRETE, BRICK, GRAVEL, BENCHES, FLAG POLES ETC.
c. SHOW MOUND LIMITS AND HEIGHTS.
d. INDICATE PLANT SIZES.

2. IDENTIFY THE PROJECT IN THE TITLE BLOCK (E.G., “LANDSCAPE TRAFFIC MEDIAN ON X AVENUE BETWEEN Y STREET AND W STREET”).
ALSO, LIST “SUBMITTED BY” WITH NAME, ADDRESS AND PHONE NUMBER OF CONTACT PERSON AND DATE.

3. INCLUDE A SMALL-SCALE VICINITY OR LOCATION MAP.
4. PLANT AND MATERIAL LIST.

II. TECHNICAL CONSIDERATIONS: 
1. ALL PLANTINGS WILL REQUIRE SOIL AMENDMENTS (FERTILIZERS AND MULCHES). PLEASE CONSIDER THE USE OF XERISCAPE OR

DROUGHT-TOLERANT PLANTS TO CONSERVE WATER.
2. FOR PROJECTS PROPOSING SIGNAGE, SIGNS MUST HAVE A COLLAPSIBLE BASE AND MUST NOT BE OVER 3 FEET IN HEIGHT. 
3. WHERE PLANT LIFE IS INVOLVED, WATER WILL BE REQUIRED. EVEN FOR “DROUGHT-TOLERANT” AND/OR “NATIVE” PLANT SPECIES,

SUPPLEMENTAL WATER WILL BE REQUIRED FOR THE FIRST ONE TO THREE GROWING SEASONS BEFORE THE PLANT MATERIALS CAN 
SURVIVE SOLELY ON ANNUAL RAINFALL. GIVE SPECIAL THOUGHT TO HOW PLANTS ARE TO BE WATERED AND BY WHOM. WATER AS 
NECESSARY. WE STRONGLY ADVISE AGAINST RUNNING HOSES ACROSS STREETS OR DEPENDING ON CITIZENS TO CROSS STREETS TO
WATER. 

4. REMEMBER, SAFETY FIRST! BE CAREFUL NOT TO OBSTRUCT TRAFFIC SIGHT LINES OR DISTRACT DRIVERS. FOR PROJECTS PROPOSING
SIGNAGE, SIGNS MUST HAVE A COLLAPSIBLE BASE AND MUST NOT BE OVER 3 FEET IN HEIGHT. 

5. FLAG POLES MUST BE NO HIGHER THAN 30 FEET AND BE CONSTRUCTED OF MATERIAL, MOUNTED AND LOCATED AS APPROVED BY THE
CITY. ONLY THE UNITED STATES OF AMERICA AND/OR THE  FLAG OF THE COMMONWEALTH OF PENNSYLVANIA MAY BE ATTACHED TO
SAID FLAG POLES. FLAG POLE CONSTRUCTION AND INSTALLATION SHALL CONSIST OF COMMERCIAL GRADE MATERIALS AND SHALL BE
INSTALLED IN ACCORDANCE WITH THE MANUFACTURER'S GUIDELINES AND/OR SPECIFICATIONS. FLAG POLES SHALL HAVE A FALL ZONE
OF 1.5 TIMES THE HEIGHT OF THE FLAGPOLE.  FALL ZONE SHALL MEAN THE AREA (INCLUDING BUT NOT LIMITED TO THE AREA DIRECTLY
BENEATH THE LOAD) IN WHICH IT IS REASONABLY FORESEEABLE THAT PARTIALLY OR COMPLETELY SUSPENDED MATERIALS COULD FALL
IN THE EVENT OF AN ACCIDENT.

III. DESIGN:
PRIOR TO SUBMISSION OF AN APPLICATION, THE APPLICANT SHALL BE REQUIRED TO MEET WITH CITY REPRESENTATIVES REGARDING THE
DESIGN OF THE PROJECT. PLEASE CONTACT THE PUBLIC WORKS DEPARTMENT TO ASSIST YOU AT (814) 949-2447.
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ADOPT-A-MEDIAN PROGRAM LANDSCAPING AND TREE GUIDELINES 

LANDSCAPING GUIDELINES 
1) ALL COSTS OF SAID PLANTING AND REMOVAL, MAINTENANCE AND/OR REPAIR OF SUCH LANDSCAPING LOCATED IN THE PUBLIC RIGHT-

OF-WAY SHALL BE AT THE APPLICANT'S EXPENSE.
2) ALL WEEDS AND DEBRIS SHALL BE REMOVED AND HAULED AWAY AS REQUIRED BY THE CITY'S PROPERTY MAINTENANCE CODE.
3) ALL DEAD PLANTS SHALL BE REMOVED AND REPLACED, WITHIN ONE (1) YEAR WITH THE ORIGINALLY APPROVED PLANT SPECIES.
4) ALL ORNAMENTAL VEGETATION SHALL BE TRIMMED TO PROVIDE CLEARANCE OF THE STREET AND SIDEWALK AT ALL TIMES.
5) ALL VEGETATION SHALL BE TRIMMED AND MAINTAINED TO A HEIGHT OF LESS THAN 36" ABOVE THE STREET AT ALL TIMES.
6) ALL VEGETATION SHALL BE WATERED AND FERTILIZED TO ASSURE SURVIVAL. 
7) PESTS AND DISEASE SHALL BE CONTROLLED TO PROVIDE A HEALTHY ENVIRONMENT FOR PLANTS AND THE PUBLIC. 
8) ANY FUTURE MODIFICATIONS TO THE LANDSCAPE PLAN SHALL BE APPROVED, IN WRITING, BY THE CITY.

PLANTINGS ON CITY RIGHT-OF-WAYS ARE TO BE LIMITED TO A MAXIMUM MATURE HEIGHT OF 3 FEET TO ENSURE SIGHT DISTANCE IS NOT 
IMPAIRED, PARTICULARLY NEAR TRAFFIC SIGNALS OR OTHER TRAFFIC CONTROLS. IF ON AN ISLAND OR MEDIAN, A MINIMUM 3 FOOT 
WALKING PATH IS REQUIRED FOR PEDESTRIANS TO ACCESS THE EXISTING CROSSWALKS. ALL PLANTING PROPOSALS REQUIRE THE APPROVAL 
OF THE CITY TO ENSURE THAT MINIMUM VISIBILITY REQUIREMENTS ARE MET. 

TREE GUIDELINES 
1) EXCISED ROOTS AND EXPOSED ROOTS SHALL BE PROPERLY PROTECTED UNTIL TRENCHES AND OTHER EXCAVATIONS ARE BACKFILLED.
2) PRUNING AND/OR REMOVAL OF TREES SHALL REQUIRE A PRUNING AND/OR REMOVAL PERMIT FROM THE CITY OR SHADE TREE

COMMISSION, AND PRUNING AND/OR REMOVAL SHALL BE PERFORMED BY A CERTIFIED ARBORIST. 
3) TREES ARE FRAGILE WHEN THERE IS A CHANGE TO THEIR ENVIRONMENT. THEREFORE, A MAINTENANCE PROGRAM SHALL BE

ESTABLISHED TO ENSURE THE TREES RECEIVE PROPER CARE. 
4) NO ORNAMENTAL GROUND COVER SHALL BE PLACED WITHIN THE DRIPLINE OF TREES. PLANTING MATERIAL WITHIN THE DRIPLINE

SHALL BE OF A NATIVE VARIETY COMPATIBLE WITH TREE SPECIES AND BE APPROVED BY THE CITY OR SHADE TREE COMMISSION.
5) NO LANDSCAPING OR CONSTRUCTION SHALL OCCUR WITHIN THE TREES PROTECTED ROOT ZONE WITHOUT THE APPROVAL AND

PERMISSION OF THE CITY OR SHADE TREE COMMISSION.
TREES SHALL BE LOCATED TO MINIMIZE THE POTENTIAL FOR BEING STRUCK BY ERRANT VEHICLES. ALL TREES SHALL BE LOCATED SO THAT THE 
VISIBILITY OF TRAFFIC SIGNALS MEET MINIMUM REQUIRED DISTANCES WHEN MATURE. SIGHT LINES BETWEEN DRIVERS AND SIGNAL HEADS 
SHALL BE CONTAINED IN THE PLANTING PLANS FOR ISLAND INSTALLATIONS. FOR PURPOSES OF ILLUSTRATION, A DRIVER IS REQUIRED TO 
HAVE CONTINUOUS VISIBILITY OF TRAFFIC SIGNAL HEADS FOR A MINIMUM DISTANCE OF 325 FEET TO THE STOP LINE AT THAT INTERSECTION 
FOR SPEEDS OF 25 MPH. 

FIXED OBJECT INSTALLATIONS OTHER THAN TREES 
PROJECTS ON CITY PROPERTY OR CITY RIGHT-OF-WAY WHICH PROPOSE FIXED OBJECT INSTALLATIONS, SUCH AS MONUMENT SIGNS, 
ARCHITECTURAL ENHANCEMENTS, FLAG POLES, ETC. SHALL HAVE THESE OBJECTS LOCATED IN THE SAME MANNER AS DESCRIBED FOR TREES. 
WHENEVER PRACTICAL, THE OBJECT SHALL BE BREAKAWAY OR CRUSHABLE, TO MINIMIZE RISK TO A DRIVER OF AN ERRANT VEHICLE. THE 
FIXED OBJECT, WITH THE EXCEPTION OF CITY-APPROVED FLAG POLES, SHALL BE A MAXIMUM HEIGHT OF 3 FEET.  

LIGHTING 
SOLAR LIGHTING SHALL BE THE ONLY APPROVED MEANS OF ILLUMINATION FOR ALL PROJECTS. 
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